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After the RBE’s submission of the ATIR-ABR
package through FIRMS, the IPAs can navigate and
download the packages under Manual Submission, 

or Approve/Return the RBE’s ATIR-ABR under
Electronic Submission. 

Don’t forget to review and assess the submitted ATIR-ABR package



Manual Submission

Electronic Submission

Click to view:



1 Click the “Manual Submission” submodule under the “ATIR-ABR” module.

Manual Submission Home



2 Click the collapse button or the “+” icon to show or expand the list of all RBEs
under Manual Submission within the selected taxable year.

Manual Submission Home



FIRMS will display the list of RBEs who submitted their ATIR-ABR through the Excel file
upload with the status of the submission, an option to download the files, and an action
to enable the resubmission function of the RBE.

Manual Submission

Status of 
submission

Option to 
download

Enable resubmission 
function of the RBE

Home



Manual Submission

“Not yet downloaded”
means RBEs can freely
change/re-upload their

submissions 

FIRMS will display the list of RBEs who submitted their ATIR-ABR through the Excel file
upload with the status of the submission, an option to download the files, and an action
to enable the resubmission function of the RBE.

Home



3 Click the “Download” button to download the Excel file submission of the selected
RBE.

Manual Submission Home



Once the user clicks the “Download” button, the RBEs will not be able to re-upload or
make any changes to their submissions. The RBE should contact their respective IPA
for requests for ATIR-ABR resubmissions or amendments. 

Manual Submission

Status of the submission
will be tagged as

“Downloaded”

Home



Once the user clicks the “Download” button, the RBEs will not be able to re-upload or
make any changes to their submissions. The RBE should contact their respective IPA
for requests for ATIR-ABR resubmissions or amendments. 

Manual Submission

Click the "Enable Reupload"
button to enable the ATIR

and ABR re-upload function
of the RBE. 

Home



Once the user clicks the “Download” button, the RBEs will not be able to re-upload or
make any changes to their submissions. The RBE should contact their respective IPA
for requests for ATIR-ABR resubmissions or amendments. 

Manual Submission

The status of the submission will be
tagged as "Not yet downloaded". 

This means that the RBE can update
and resubmit its ATIR and ABR. 

Home
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For Electronic Submission of the ATIR-ABR  
through FIRMS, the IPAs will then review all
forms and assess whether the submissions
will be tagged for Approval or for Return. 

Let’s review the RBE submissions

Electronic Submission

But first...

Home



1 Click the “ATIR-ABR Submissions” submodule under the “ATIR-ABR” module.

Electronic Submission Home



2 Select the relevant submission year from the provided list.

Electronic Submission Home



3 A list of RBEs that have submitted their ATIR-ABR packages will be displayed. 
Click the “View” button to open the desired RBE submission.

Electronic Submission Home



4
The submission details will be displayed including all projects within the ATIR-
ABR package. The IPA can review each project by clicking the “View Project”
button (eye symbol).

Electronic Submission Home



5 A list of forms associated with each project will be displayed.
Review each form by clicking the corresponding “View” button.

Electronic Submission Home



After reviewing all forms, you can either: 

Tag for Approval

Tag for Return If the submission
needs corrections

If there are no
needed revisions

Electronic Submission

or

Home



1 After selecting the “Tag for
Return” button, a dialog box will
appear.

Select the specific form/s
requiring corrections. Specify
the reason for returning the form
and add the remarks. A letter of
deficiency may be uploaded if
applicable. 

Electronic Submission

RETURN

Go back to
Approval/Return

menu
Home



2 Provide all the required details and click the “Submit” button to tag the project for
return.

Electronic Submission

RETURN

If there are multiple projects
in the ATIR-ABR submission,
all projects must be reviewed
before the IPA can return the
submission to the RBE. 

If only one project is marked
for return while the others are
not, the entire submission will
still be returned to the RBE  
but the editing access will
only be allowed for the
marked project.

Go back to
Approval/Return

menu
Home



3 To return the submission to the RBE, click the “Return ATIR-ABR Package to RBE” button.

Electronic Submission

RETURN

A confirmation dialog will
appear. Click “Proceed” to
complete the return process.

Go back to
Approval/Return

menu
Home



4 Once returned, the status of the ATIR-ABR package will be tagged as “Returned for Revision”.

Electronic Submission

RETURN

Go back to
Approval/Return

menu
Home



Note:

If projects were inadvertently added by the RBE, please
contact the FIRB Secretariat at firbsecretariat@ntrc.gov.ph
to request the deletion.

Attachments for resubmissions are not allowed. Please
obtain the necessary documentary attachments from your
RBEs through other channels.

Electronic Submission

RETURN

Go back to
Approval/Return

menu

Home



After reviewing all forms, you can either: 

If the submission
needs corrections

If there are no
needed revisions

Electronic Submission

or

Tag for Approval

Tag for Return

Home



1 To approve the project submission of the RBE, click the “Tag for Approval” button. 
This will change the project status to “Tagged for Approval”.

Electronic Submission

APPROVAL

Go back to
Approval/Return

menu
Home



2

Once all projects have been
reviewed and tagged for approval,
the “Approve ATIR-ABR Package”
button will appear.

Click the button to approve the RBE
submission. An email notification
will be sent to the RBE upon
approval.

Electronic Submission

APPROVAL

Go back to
Approval/Return

menu
Home



Home

A consolidated report will
be displayed which can be
exported as a CSV file. 

To do this, click the
“Export to” button at the
upper left portion of the
screen.

Electronic Submission

CONSOLIDATE

Go back to
Approval/Return

menu

To view the consolidated ATIR-ABR report for the RBE, click                                                       button.



The IPAs may generate
the Firm Level Data (FLD)
report for the submission
year by clicking the “View
Firm Level Data (FLD)”
button. 

This will generate an FLD
report containing the list
of all RBEs with
submissions.

Electronic Submission

GENERATE FLD

Go back to
Approval/Return

menu
Home



Home

When all RBEs have submitted
their ATIR-ABR packages and
they have been reviewed by the
IPA, or if the submission
deadline has passed, a
“Confirm submission to FIRB”
button will be displayed.

Confirming submissions will
finalize all reviews. Any
submissions made after this
confirmation will be marked as
late.

Electronic Submission

CONFIRM SUBMISSION

Go back to
Approval/Return

menu



AND THAT’S IT! 
YOU HAVE NOW COMPLETED NAVIGATING AND REVIEWING 

THE RBE ATIR-ABR SUBMISSIONS!

GO BACK TO REVISIT THE STEPS:

Manual Submission

Electronic Submission

Home


